[bookmark: _GoBack]New Item Selection to Broker (or Manufacturer) – Sample


This email is to inform you that the selected item(s) annotated on the enclosed DeCA New Item Presentation Form 40-15 has/have been added to DeCA’s stock assortment. Please provide me with an updated availability date; i.e., the date your item(s) will be available at the distributor. Request you provide this information to me within five business days. The availability date will dictate when your new items are allocated to stores files. Please forward to your distributors with the correct set-up information. This will accelerate the speed to shelf for the newly approved item(s). 


Point of contact for this request is the category buyer, 804-734-8000 extension XXXXX.

Thank you,

Signed,

Category Buyer
