
 
 
 
 
PS                                                                                                                                 July 22, 2005 
 
NOTICE TO THE TRADE – DeCA NOTICE 05-131 
 
SUBJECT:  Gifts, Donations, and Contest Prizes 
 
 The purpose of this Notice to the Trade is to reiterate the Defense Commissary Agency’s 
(DeCA) directive pertaining to the above subject. 
  
 The DeCA Directive 40-13, Chapter 9, provides detailed guidance on acceptance of gifts, 
donations, and contest prizes (attached).  Industry representatives and DeCA employees are 
required to adhere to this policy upon receipt. 
  
 My point of contact for this action is Mr. Delbert Myrick, Deputy Director of Sales, at 
(804) 734-8240. 
 
 
                                                                                    /s/ 
      Scott E. Simpson 
      Chief Operating Officer 
 
Attachment: 
As stated 



GIFTS, DONATIONS AND PRIZES 
 
Chapter 9, DeCAD 40-13 implements the rules pertaining to the acceptance of gifts, donations and 
contest prizes received or won by DeCA activities.  These rules apply to that property or money 
given to DeCA organizational activities—not to those provided individual DeCA employees.  The 
gift and gratuity rules applicable to DeCA employees have been the subject of several DAEO-Grams.   
 
Generally - 
 
• DeCA employees cannot accept gifts from industry or industry representatives; even if they are 

going to merely transfer that cash or property to an authorized DoD recipient. 
 

• DeCA cannot accept a gift except as authorized by law.  This includes the prizes DeCA "wins" 
by participating in merchandising contests. 
 

• When DeCA wins a contest that provides an award involving money, gift certificates, or 
merchandise, it cannot be accepted by DeCA, be controlled by anyone in DeCA or create a 
perception that it is controlled by DeCA.  DeCA personnel, on behalf of DeCA or a region, zone 
or store, may accept trophies, plaques, or other similar memorabilia in recognition of 
performance achievements in promotional programs.  

 
• Generally, cash or merchandise awards go to an individual patron or the installation.   

 
• If they go to an individual, they must comply with the ethics gift rules or be authorized by a 

separate regulation, e.g., Soldier/Airman of the Year.   
 

• If they go to an installation, they must comply with the OSD or Service gift acceptance rules.  
Normally our gifts are processed under the non-appropriated fund gift acceptance rules if the 
benefit is to be enjoyed on the installation.  Otherwise, cash goes to reduce the national debt 
and merchandise ends up in a vault in the DC area. 

 
Specifically: 
 
• DeCA personnel must limit their involvement in industry sponsored promotional programs to the 

planning and implementation necessary to meet program/merchandising requirements and to 
attendance at ceremonies at which promotion accruals, donations or gifts are presented to 
recipients. 
 

• DeCA personnel must not specify individual or organizational recipients of promotion accruals, 
donations or gifts; will not handle or store funds intended for this purpose; and will not present 
these gifts to individuals or to organizations.  When vendors inquire as to institutional or base 
needs, store directors may provide a list of organizations seeking financial or product support.  
This list should be prepared with the assistance of the installation command and updated as 
needed.  Store directors cannot suggest individual recipients, but may list previous recipients of 
vendor donations upon request. 

 
• Industry representatives who sponsor a promotion in which beneficiaries are unspecified must 

take all actions necessary to ensure all promotion proceeds are awarded directly to commissary 



patrons.   
 

• Industry representative are responsible for providing and setting up drop boxes with entry 
blanks for patron participation, arranging to draw names of winners, notifying winners, and 
awarding promotion proceeds directly to winners.   
 

• If promotion proceeds are in the form of checks intended for patron use exclusively in a 
commissary, industry representatives will make checks payable to "DFAS-CO," but award 
those checks directly to winners.  DeCA personnel will not accept, handle or store these 
checks prior to presentation by patrons in payment for commissary purchases.  

  
• DeCA personnel will instruct industry representatives who sponsor a promotion in which a 

beneficiary is designated; e.g., MWR, schools, Chaplain's Fund, etc., to take action that ensures 
promotion proceeds are awarded directly to the designated recipient.   

 
• If promotion proceeds are in the form of checks, industry representatives will make checks 

payable to the designated recipient, and never to a commissary, DeCA, a commissary officer, 
or any other DeCA employee.  DeCA personnel will not accept, handle or store these checks.  

  
• DeCA personnel may display non-monetary promotional prizes; e.g., automobiles, boats, 

bicycles, computers, stuffed animals, etc., as part of promotional activity, and must exercise 
reasonable care to safeguard these items from damage or loss.   

 
• DeCA personnel will not bear responsibility for damage to or loss of such items, unless this 

damage or loss can be traced directly to negligence of DeCA personnel.   
 

• Industry representatives may not use commissaries as "long term storage" locations for such 
items. To the extent possible, these items will not be kept in commissaries any longer than 
the period of the promotion with which the items are associated.  

  
• Whenever possible, DeCA personnel should be present at drawings of winners' names or 

presentations of promotional proceeds to recipients or winners.   
 
• DeCA personnel will not conduct the drawings, make the presentations, or participate in 

these activities in any other way that might suggest that DeCA personnel have influenced or 
manipulated the process through which recipients of promotional proceeds were determined.   

 
• Under no circumstances will “presentation” checks list DeCA as one of the sources of the 

funds, or imply that the prize is “courtesy” of a DeCA region, zone or store.  
 

• DeCA employees, baggers, sales representatives, their vendor stockers and other employees, 
contractors and their employees; and family members of all of these, may not enter industry 
sponsored promotional contests in commissaries; nor are they permitted to accept promotional 
proceeds from any commissary promotional activity.   
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