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FPO:  Human Resources 

OPR:  DeCA/HRR 
 
References:  (a)  DeCA Manual 50-28.1, “Absence and Leave Manual” 
      (b)  Chapter 63 of title 5, United States Code 
    (c)  Part 630 of title 5, Code of Federal Regulations 
    (d)  DeCA Collective Bargaining Agreements 
    (e)  DoD Directive 5105.55, “Defense Commissary Agency (DeCA),” March 12, 2008  
 
 
1.  PURPOSE.  This Directive: 
 
 a.  Establishes the policies and procedures governing leave administration in DeCA. 
 
 b.  Establishes guidance in DeCA Manual 50-28.1 (Reference (a)). 
 
 c.  Is established in compliance with DoD Directive 5105.55 (Reference (e)). 
 
 
2.  APPLICABILITY.  The policy and guidance outlined in this Directive apply to all DeCA employees 
within the continental United States and outside the continental United States covered by the General 
Schedule, Federal Wage System, and National Security Personnel System. 
 
 
3.  POLICY.  It is DeCA policy that:     
          
 a.  Leave will be administered in a fair and consistent manner in accordance with the law; the rules 
and regulations of the United States Office of Personnel Management; and the provisions of this 
Directive. 
 
 b.  This Directive must be applied in conjunction with applicable collective bargaining agreement 
(CBA) provisions (Reference (d)).  Whenever this Directive and the CBA cover the same subject, the 
bargaining unit provision prevails for employees covered by the CBA. 
 
 
4.  RESPONSIBILITIES.  All responsible parties listed below shall conform to the guidelines described 
in Reference (a).   
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