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References: (a) DP 500-13, "Payment of Expenses and Use of Administrative Leave to Obtain 
Professional Credentials," December 14, 2009 (hereby sup erceded) 

(b) DoD Instruction 1400.25-V630, "000 Civilian Personnel Management System: 
Leave," December 1996, Administratively reissued Apri16, 2009 

1. PURPOSE. This policy reissues Reference (a) and provides key infonnation and !,'1lidance 
concerning the Defense Commissary Agency's (DeCA) corrunitment to support attainment of 
professional credentials. 

2. POLICY. 

a. Management Philosophy. It shall be DcCA's corporate philosophy to promote the attainment of 
professional credentials by its employees. In keeping with this policy statement, DeCA will bear the cost 
of certain expenses incurred by its employees to attain professional credentials. Specific b'1lidance on 
payment of expenses to obtain professional credentials is contained in section 1112 of the National 
Defense Authorization Act for Fiscal Year 2002, Public Law 107-107, chaptcr 23 of title 5, United Stales 
Code, section 5757. Implementing b'1lidance is contained in Enclosure I in the form of a policy letter 
issued by the Deputy Assistant Secretary of Defense for Civilian Personnel Policy. Normally, 
reimbursable expenses will include, but arc not limited to, examination fees (provided the examination is 
passed), registration fees, licensing fees, diploma fees, parking fees, tolls, and mileage incurred. Also 
included as a pertinent reference pursuant to the achievement of stated policy purpose is a memoranduJU 
from the Under Secretary of Defense for Comptroller, outlining the covered Financial Management 
Professional Certifications, shown at Enclosure 2. In addition to the expenses covered by law, DeCA will 
also pennit supervisors to grant administrative leave to personnel to take an examination leading to 
professional certification according to Reference (b). This does not include time spent preparing for such 
an examination, but will include time necessary to travel to and from the exam site and the time necessary 
to complete the exam. 

b. Strategically Planning for the Future. Without a workforce that is well qualified to achieve DeCA's 
objectives in the 2151 century, we jeopardize performance of our mission. The Agency is cOllUnittcd to 
assisting employees within the rules of law and reasonable policy constraints to achieve professional 
credentials where it is clearly to our benefit. 
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3. RESPQNSmlLITY. Senior leaders are responsible for maintaining an organization environment 
that promotes the attainment of professional credentials by its employees. All supervisors shall convey 
the purpose of this policy letter to his/her employees upon receipt. In the event of unanticipated questions 
or precedents governing specific application of this policy, the Chief Fillancial Executive, in consultation 
with the General Counsel and I ruman Resources, will establish a standard for future use. 

4. EFFECTIVE DATE. This Policy is effective immediately. 

Enclosures: 
As stated 
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DEPARTMENT OF DEJENSE (DoD) POUCY 
CIVILIAN UCENSI!S, CERTIFlCATIONS, AND RELATED EXPENSF8 

... 'pmufNCeS 

1. TIlleS, United Stares Code,...,tioD S757, enacted by scc:tiOft 1112 of the 
l\I·tiooal Det ..... AUIIJorizaliIlll ACt far PiscaI Year 2002. 

2. Chapter 23 of IiIJB S. United S-. Code 

B BACKGROUND 
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cIJaradcr of 1be paoia",,"" ThiI authcrity i& diacreJiORaly on !be part of 
16 d .. aDd i& DOl .. CDliIl_ OF ..... 61 of empIoytnent. 

1 • • iceMj., ia the jA II by wbidllDIFIJCY of [fedon!, .-, or Iac:aI] 
aovenm-t Jr'II* permian to m iDdividual to eaaqe in. &ivea. 0 , 'rion 
upcIIljnc!jDI"'" !be applioaat Iw IIIIlnocIIIle minimal depoe of ,e" ... 'Y 
noqIIired !O ",Pi/' in "'" ....,n .. 1ioIJ 

2. Cer!ificoIiou II rocogDiticc sMa Ie iDdividualt who have mot p""' ... minod 
quaIifIc,tion . .  ct by .. ,.p".yof CO' -I iDdualIY, ora ptOfeuion. 
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3. DoD Compoaeats m die Office of !he Sew_y of Delenae. the MiliWy 
DeportmcuII. the ChIitmazI 01. the loon a,;m of SIIfr. the Inspector Oeacral 
of the DepartmcDt of Delenae. !be Der_ &pIICies. !be DoD Field Activities. 
ODd otber orpoj?ltiona! cntiti .. of the Ileputmeol of Der ...... 

1. Haads of DoD Co"'P""CIl" wilh appoiIIIiD& IDIbority may opprovo paymoat 
for IicenSHcertific:atiou, ODd reJarecI expenses conailtellt will! this policy. 
Thillll1llority may be redel ...... ill wriliq. 

2. 1bo DirecIor, Wuhinp HeIdquanr:n Servlc .. (WHS). is deIepIed the 
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ccasialllllt. willi Ibis policy, forlbe ot!ice of die SecrcIIry ofDelenae tDd !bose 
orpoj7l!j0ll' receivi", civilian penoomol ...".;cea liom WHS. 

3. Use of this Illlbority IIIoIl be mari_t with any coIloctivc borg.j""" 
oblipliou. 

4. Cc ali ,,11 u.y use dIiI authority where it ia bcut:flcial to tbe I)""r"",ric 
develcpm<:DIODd CIlb_ job pod ......... of u::plo)= in support of 
Adminiszntion manll""ent objectivea. DepartliiCLW n'rional security, tI' 

C ,: *' t mjssjoo �va ODd goals. Compoacn!I shall develop c:riIoria 
for impJemeatIIIon of this IIIIhori!J and provide thole crileria to the Ollice of 
the Deputy AailIaIII Sew'IIIY of Del..,.. for Civilian PerIomIel Policy. 

5. PayDlOlll for ii_SOl l1li4 c:crtifictIicDt ODd Iboit I1lblequent n:ncwa1a. may 
jpc;lndc, at the C I "'eg'" diIcntioa. lUCh Idditiaoal expeuaesll 
mmDbenhip fcea.. fOCI foc pRpII'IIiOJI Car mcmost$rm., nenrinarions. 
zqiIIrIIiDII feel, md travel ODd per diamt COlli. 

6. 0 , IMlllIIoIleasurelhat cd";;, ror payDlOlll of 0' ' .. If II to obCIIin 
ptofeuional credontiala .... applied conrisIont with merit symm priacipla .. 

set fcrth in S U.s.C. i 2301. All criIeria IIIoIl be reviewed II repIar inlemlls, 
• eahblisbed by each Qvn1X"'""' 

7. UDIeu permitted by law or .regn"tiMI. Cc.n( e.. I. may DOt esrabJj,h 
mlAimum· quaJifarion reqUirements bued upon the pi I! nee or _lice of. 
licazse or cettificatioa 
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8. Cc [OJ eDenlS may DO! � .. this auLbariLy LO obtain lice!llel or ce<ti1icaliooa from 
orpniutions that discriminate on the bail of race. color. reli&ion. age. leX., 
naLioIIII oriJin. pareDtal.wus. ordi •• biULy. 

9. Components shalllllC the Modem Dc!ease CiviIiaD Pen""""l Data Sya1ml 
(DCPDS) for ibCOidiag payrnenU for licenses, certiflcali_. and rei"'"" 
oxJlClll"l. The Modem DCPDS will be used LD evalU8le Iud> payments. 
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UNDER SECRETARY OF DEFENSE 
t 100 DEFENSE PENTAGON 

WASHINGTON pc: 20301-1100 

IJJG 12 312 

MEMORA NDUM FOR SECRETARIES OF TIlE MlLlTARY DEPARTMENTS 
CHAIRMAN OF TIlE JOINT CHIEFS OF STAFF 

' •.. � ... . -
.' 

; . ___ 0 " . 

INSPEcroR GENERAL OF TIlE DEPARTMENT OF DEFENSE 
DIRECTOR. ADMINISTRATION AND MANAGEMENT 
DIRECTORSOFTIlEDEFENSEAGEN� 
DIRECTORS OF TIlE 000 FIELD A CTIVITIES 

SUBJ ECT: Financial Management-Related Professional Certifications, Licenses and Related 
&penses 

S4;ction 1112 of the National Defense Authoriutioa Act for Fisc:aJ Year 2002, 
Publi<: Law 107-107, enacted Title 5, United Swu Code. section SlSI. Section SIS? which 
allows fede:ral qr:ncies to pay for profcssiona1 catificationl, licenaea and Jelated. expcnaes for 
e;,otian personnel wu implemented in the Department by the Office of the Under Se=tary of 
Defenae for Fenonoel and Readineu (OUSD(PU» on June 17, 2002. Under thal policy. 
delegated IU1bority to approve payment fcc _. cenfficationa. and t<IaIed expenses WIS 

given to the Heads of the Department of Defenae (DoD) CoIDJ'OllC'1t1 w;th appointing authority, 
and to the Director. Waahington Headq_ Servicea (WHS). for the Office of the S=ary of 
Defense and other orpnizationa =<lving c!vililJl persoonel.opport from the WHS. Payment 
for • particular certification. license. or any otbe:r reWed expense. may be made for CO$f$ incurred 
on or after the date a Component approves payments related to that CCltification. Iicenae or 
Jetatedex_ 

Thi. new authority gives the Depanment an important tool for use in devc!oping and 
improvinc the knowledge. skills. and abilitioc of OW' civilian financial manapment workforce. 
The Civilian Financial Management WOttforce Development Workgroup hu determined that 
the cenffieation. on the lll!ached list will be the moot beneficial in !alizina the benefitl·of thi, 
now authority. I strongly recommend that thole certifications be aWrovect for pI.)'IDCDt of 
expenses ioeuxted by members of the financial manapment workforce or by Components on 
their behalf. If additional ceroftcations are propooed for approval. I toq_t that they be 
forwardcc1 to this office for evaluation to dctamiue whether they should be added to the list. 

My office hu centnUy budgeted funds to be used eltelusively to pay for professional 
certifications on the IttIChed list and associated expenaes.. 'Therefore. I uk thai. the Assistant 
Seaouri .. of the Militlty Departmeolts (Financial Management aDd Compttoller) and the senior 
finanQal manalers of the other DoD Components to prov;de their anticipated l"e:quircmcntl for 
such payments: (I) from the date of such approval to the end of fiscal year 2OO21J1d (2) for 
fiscal year 2003 togcthc:r with the name, e-mail ad 1rea and telephone number of • point of 
contact. Please submit this infonnation by August 19. 2002. 
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Once we. receive your funding requirementa, the Office ofthc Deputy Comptroller 
(ProlflUllBud&d) will provide funds 10 your designated office in _ wid! auc:h 
requirements. In adctition. I ask thai the ASIlstaDl �tariC$ of the Military Departments 
(Financial Management and Comptroller) and !he senior financial _ of !he other DoD 
Compo"",,1S submit. quaner!y report 10 this office that includes: name of employee, name of 
llc:ense:lcertificatc. cost of license/eettificlle. cost of initial certificate or renewal. and amount and 
dale paid. 

My point of contact for this T1lItttr is Ms. Gcri ManDing. She can be reached bye-mail: 
manmngg@osd.pcnlagon.mil or by telephone at (103) 602�ISS. 

AfJachmcnt 



Fip'nfial Man'U!!lC!Tlt Pmfmjon.) Cm1ifinttitmf 

1. Acaeditcd Financi·1 Eumjner (AFE) 

2. Certified Cash Manager (CCM) 

3. Certified Defeuae Financial Manager (CDI'M) 

4. Certified Fin"'lCial PlamJer (CPP) 

5. Certified Fraud Examiner (ePE) 

6. Certified GovcmmeJ1l Audit Profestjcmol (CGAP) 

7. Certified Government Fin"'lCi·1 MIDqec (CGFM) 

8. Certified pjn.nci·1 MIDqec (CFM) 

9. Cettified Informatioo S}'IIemI Audjtor (CISA) 

10. Certified In",,".1 Auditor (ClA) 

11. Certified Managemmt AcconnIlll1t (CMA) 

12. Certified Public AC"'U!JlIDt (CPA) 

13 . . Certified Public pjn!lJJC% Officer (CPFO) 

14. CerIi1iecl Coot EsJiJi*I· oIAnaJyat (CCBlA) 

15. CerIi1ied.CootConsultant (CCC) 



PUBLIC LAW 107-107-DEC. 28, 2001 115 STAT. 1239 

"§ 5757. Payment of expenses to obtain professional creden­
tials 

"(a) An agency may use appropriated funds or funds otherwise 
available to the agency to pay for-

"(1) expenses for employees to obtain professional creden­
tials, including expenses for professional accreditation, State­
imposed and professional licenses, and professional certifi­
cation; and 

"(2) examinations to obtain such credentials. 
"(b) The authority under subsection (a) may not be exercised 

on behalf of any employee occupying or seeking to qualify for 
appointment to any position that is excepted from the competitive 
service because of the confidential, policy-determining, policy­
making, or policy-advocating character of the position.". 

(b) CLERICAL AMENDMENT.-The table of sections at the begin­
ning of such chapter is amended by adding at the end the following 
new item: 
"5757. Payment of expense a to obtain professional credentials.H• 

SEC. 1113. PARITY IN ESTABLISHMENT OF WAGE SCHEDULES AND 
RATES FOR PREVAll..ING RATE EMPLOYEES. 

(a) IN GENERAL.-Paragraph (2) of section 5343(d) of title 5, 
United States Code, is amended to read as follows: 

"(2) When the lead agency determines that there is a number 
of comparable positions in private industry insufficient to establish 
the wage schedules and rates, such agency shall establish the 
wage schedules and rates on the basis of-

"(A) local private industry rates; and 
"(B) rates paid for comparable positions in private industry 

in the nearest wage area that such agency determines is most 
similar in the nature of its population, employment, manpower, 
and industry to the local wage area for which the wage survey 
is being made.". 
(b) EFFECTIVE DATE.-Wage adjustments made pursuant to 5 USC 5343 note. 

the amendment made by this section shall take effect in each 
applicable wage area on the first normal effective date of the 
applicable wage survey adjustment that occurs after the date of 
the enactment of this Act. 
SEC. 1114. MODlFICATION OF LIM.lTATION ON PREMIUM PAY. 

(a) IN GENERAL.-Section 5547 of title 5, United States Code, 
is amended to read as follows: 

"§ 5547. Limitation on premium pay 
"(a) An employee may be paid premium pay under sections 

5542, 5545 (a), (b), and (c), 5545a, and 5546 (a) and (b) only 
to the extent that the payment does not cause the aggregate of 
basic pay and such premium pay for any pay period for such 
employee to exceed the greater of-

"(1) the maximum rate of basic/ay payable for GS-15 
(including any applicable locality-base comparability payment 
under section 5304 or similar provision of law and any 
applicable special rate of pay under section 5305 or similar 
provision of law); or 

"(2) the rate payable for level V of the Executive Schedule. 
"(b)(l) Subject to regulations prescribed by the Office of Per­

sonnel Management, subsection (a) shall not apply to an employee 


