How to Establish a Base Cost in Vendor Portal

1. Select Cost Book.

2. Filter by COST_ZONE and
Vendor View>Vendor Cost/Adjust List>Cost Book enter 99.

| @evor [ @ s | x- 2 3. Click Add and Apply.

v | A ritery: [COST ZONEL] [inctude Any oneor 7] 90 ) [aca | [aseiy |[ciear] 4. System displays all items
3 on selected contract.

I} v CostiAdjust List ® COST_ZONE: Include "Any one of” 99

o “ UPCEAN CASE GTIN ITEM DESCRIPTION | CASE PAC... UNITUOI |COSTZONE  REGION 5 . Cl |Ck Export_
Ttem Adjustment 1070002152 | 10010700021523  |CDY MLK DUDS BIG BX 12 8 99| Base Zone unless ragion override .
Vendor Cost Entry 10700-02192  |00010700021922 | SHPR CANDY SNACK 5Z 154 59| Base Zone unless region override 6 SeIeCt csv flle format and
Vendor e Adjusiments P A B E rm e romoul o P e click Generate Report. Click
Electronic Imparts I‘l BX 99| Base Zone unless region overide . .
e S Popet LR Y —— " e OK on confirmation message
‘Wendor Maintenance u chwwz:mdlwmg‘ valuses) PE 99 Base Zone unless region ovemide (nOt ShOWﬂ).
Vendor Store Table q‘ m fK o0| Base Zone unless region override
7. Select View Generated
Vendor View>=View Generated Report gepo t G
X petete + Undelete [9 8. Select first report.
I T " & Filter By: [Creation Date] ] [Include "Anyane oF__ [~7] | |5 Add | [ appiy |[ clcar | 9. Click View.
vvmc:.:jmm Ui P:g.,,,mm |creation Date |user Name ' 10. Click Open or Save on
1
Hem Adj ® | DowendorCostTemplate_Row 9/14/2017 10:37:02 AM CANDYMAN pop-up.
Wendor Gost Entry |Dcuvendornearrempl.ane_nnw 9/14/2017 10:02:31 AM CANDYMAN
e | ! 11, When Excel spreadsheet
Elecimoniclimparts '100 you want to open or save DevVendorCostTemplate|.csv | Open @ Save } - I Cancel | x opens, enter
TSR] ¢ : FUTURE_CASE_COST and
‘Wendor Maintenance DowendorCostTemplate_Row 9/14/2017 9:18:58 AM . X
Vendor START_DATE for items in
your base Cost Zone.
1 |UPC_EAN CASE_PAC UNIT_UO| FUTURE_CASE_COST START_DATE |[END_DATE COST_ZONE REGION 12, Save as Excel Spreadsheet
2 | 10700021526 12 BX 99 Base Zone
3 | 10700021922 15H o 99 Base Zone on your PC.
4 | 10700022912 12 BX 99 Base Zone
5 | 10700024404 12 BX 99 Base Zone
10700024718 45 PK, 99 Base Zone
| DewVendorCostTemplate(508)0+201 | ®

13. Select Electronic Imports.

Vendor View>Electronic Imports 14. Click New.
@ 5o e 15. Enter 0 (zero) for TransType
e v Fiter y: (BT [ Aot |Gt ID.
VendorView VendorFonds G|  16. Click Select Excel file...
v Vendor CostiAdjust List
i TamTpe: [0 ax @ A and select your spreadsheet
Hem Adjustment 4. Load From Excel t 12
step 12).
Vendor Cost Enty [SekctEscatfie._] DevVendorCostTemplate xisx (D) .
o | — 17. Click Load.
beport Due 18. When complete, click Save.
UPC_EAN  CASE_GTIN [TEM_DESCRIPTION BRAND_CODE CASE_PACK UNIT_UOI  FUTURE_CASE_COST START_DATE . . .
TS COTORARES COY KIS BB MKAS 12 BX 112 SHGADNT 00 S Lo ke o 19. Click Ok on Confirmation
VCEININT s o s s e message. Click OK on
CONFIRMATION 12 121162017 99 Bose Zone uniess region override
I Afer Import you wil ot be able o a0l inpu data._ 6207 9 Gose Zoa s regencverie 0102 Inserted successfully
o o l ® Do | o X message (not shown).
gt U : s | 20. Costs are imported into
oo (20 L DeCA'’s HQ system and
et : g results of the import are
[maempand | shown in the Results tab.




